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1. O6wwme nonoxeHus

1.1 HacTosmuii JOKyMEHT OIpeensieT YCIOBHs U PAaBHIIa BEIEHHs SIIEKTPOHHOTO XKy pHAIA
(nanee - 9K), xoHTposs Haz BeaeHueM DK, mporieypbl 00eceueH s JOCTOBEPHOCTH BBOIH-
MBIX B DK TaHHBIX, HAIEKHOCTH UX XPAaHEHHUS U KOHTPOJIS Hat cooTBeTcTBUEM DXK TpeGoBanu-
SIM K JIOKYMEHTOOOOPOTY, BKJIIOYAs CO3IaHHE PE3EPBHBIX KOMHM, TBEPABIX KOMMH (Ha OyMaKHOM
HOCHTeJIE) U JIp.

1.2 B cooTBeTcTBUM ¢ noAnyHKTOM 11 myHkra 3 crareu 28 MenepanbHOro 3aK0Ha OT
29.12.2012r. Ne 273-®3 «O6 o6pa3013aHH1/1 B Poccuiickoit ®eneparmny, YupexaeHue BIpase
CaMOCTOATENLHO BBIOMPATh (OPMBI ydeTa OCBOCHHS 00y YarOIUMHUCS 00Pa30BaTENbHBIX IIPO-
rpamm.

1.3 OTBETCTBEHHOCTH 3a COOTBETCTBHE PE3YJILTATOB yUeTa JICHCTBYIOIIMM HOPMaM H, B YACTHO-
CTH, HACTOSIIEMY PETJIAMEHTY H JIOKAJIBHBIM aKTaM, HECET JUPEKTOP IIKOJIBL.

1.4 OTBETCTBEHHOCTD 32 COOTBETCTBUE JaHHBIX yueTa (JaKkTaM peanu3aliy y4eOHOH esTelbHO-
CTH JIEXKHUT Ha TUPEKTOPE IIKOJIEIL.

1.5 Tlpu BeneHuu ‘yqua HEO00XO0IMMO 00ECTIEYNTh COOIOJICHHE 3aKOHOIATEIBCTBA O IEPCOHANb-
HBIX JJAHHBIX B COOTBETCTBHH ¢ Denepansubiv 3akoHOM 0T 27 uronst 2006 r. Nel152-®3 «O nep-
COHAJIbHBIX JTAHHBIX).

2. O0mue npaBuIA BeJeHHs yIeTa

2.1 Buecenue nnbOpMalHU O 3aHIATHU U 00 OTCYTCTBYOIIUX JOJKHBI IPOM3BOIUTHLCS 1O (PaKTy
B JICHb IIPOBeIeHUA. OTCYTCTBYIOHIMX O0YUaIONIUXCS U IPHYMHY OTCYTCTBUS 00YYAKOIIETOCS B
HIKOJIC OTMEYAET KJIACCHBIA PyKOBOAUTENb. Y YUTENb-TIPEMETHHK CBEPSET BHECEHHEIE TaHHBIE,
py HEOOXOAUMOCTH OTMEYAET OTCYTCTBYIOLIETO HA YPOKE U COODINAET KIIACCHOMY PYKOBOIHTE-
JIIO. -

2.2 Ecinu 3aHATHE TIPOBOJIMIIOCH BMECTO OCHOBHOTO IpernoaaBares, GakT 3aMeHbl JOJDKEH OTpa-
XKaTbCsl B MOMEHT BHECEHHUS yUYETHOM 3anucu aaMuHACTpaTopoM XK 1o cornmacoBaHHio ¢ 3ame-
CTUTENIEM JupeKTopa 1o YBP, Benymum yuer 3amenieHHbIX ypokoB («APM 3aByu» - BKiiaaka
«3ameHbD - nata - @O 0TCYTCTBYIOIIETO YUHTENs — KeM W KAKAM YPOKOM 3aMEHEHO).

2.3 BHecenue B )KypHasl HHGOPMAILIUH O JOMAIITHEM 3a[aH|H J0JDKHO IPOU3BOJUTELES B JIEHD
NPOBE/ICHUS 3aHATHS. 3alaHue JNODKHO BHOCHTECS B )KypHAJ He MO3/HEe, YeM Yepe3 1 yac mo-
CJie OKOHYAHUS BCEX 3aHITHUHN JIaHHBIX 00yJarOITHXCS.

2.4 PexomeHyeTCs 3apaHee pa3MeIarh TeMbl YPOKOB | JIOMAIIHKE 3a1aHusl, YTOOBI y 00yJaro-
IUXCst ObLIA BO3MOXKHOCTH 3a0J1ar0BpeMEHHO ITAHHPOBATh CBOE BPEMSI.
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2.5 Pe3ynbTarsl OLleHHBAHHS BBITIOTHEHHEIX 00y9aromuMucst paboT TOJKHBI BRICTABIISTHCS
YHUTCIIEM-TIDEIMETHIKOM B DK He mo3amee 1 Henemu co qus ux IIPOBE/ICHHS B COOTBETCTBUH C
[TonoxeHueM o BeneHun HICKTPOHHOTO XKypHata, [TosoxkeHneM 0 opsiTke poBe/eHus TEKy-
HICTO KOHTPOJIS YCTICBAEMOCTH M IPOMEIKY TOYHOI aTTeCTaIH o0yyaroruxcs.

2.6 Cpok oOHOBIIEHHS UH(POPMAIIHH O ABHKEHHH 00y4aloNuXcs — B ICHD U3IaHUS IIpUKasa 1o
Yupexenuo.

2.7 IlpoBeienue 3ansTHit ¢ 00y YaroIMMCst Ha IOMY J0TOTHUTEILHO (uxcupyercs noxmucero
poauTeNeH (3aKOHHBIX TIPEACTAaBUTENEH) B Ky pHAJIE yYeTa IIPOBEIEHHS 3aHATH Ha JIOMY, KOTO-
PBIH XPaHUTCS Y YIUTENA-IPEAMETHHKA 1 TIPCAIOCTABIISETCS Ha KOHTPOJIb IMUHHUCTPALIHH 110
TpeboBaHmIo, HO He pexe | pasa B YETBEPTE.

2.8 ApXHBHOE XpaHEHHE YUETHBIX JAHHBIX B SJICKTPOHHOM BHJIE U OYMa)KHOM BUIIE JIOJDKHO
o0ecneynBaTh MX IIEJIOCTHOCTD U AOCTOBCPHOCTE B TEYCHHUE CPOKA, YCTAHOBIEHHOTO pernames-
TOM XpaHEeHHUs OyMaKHbIX HOCHTENeH HH(OpMaLUH.

DIICKTPOHHOE XPaHEHHE APXUBHBIX JNAHHDIX AOJBKHO OCYINECTBIATBCS MHUHMMAJIBHO HA JIBYX HO-
CHTCIISIX U XPaHUTBCS B PA3HBIX IOMEIECHUSX.

3. YcioBust coBMenennoro XPAHEHUS TAHHBIX B JIEKTPOHHOM BH/le M HA GyMaKHbIX HOCH-
TeJsIX

3.1 B crydae Heo6XoqMMOCTH HCIOTTB30BAHMS AaHHBIX I)K U3 5TIEKTPOHHOH GOPMBI B KauecTBe
[IC9aTHOro NOKyMeHTa HH()OPMAIHs BEIBOAUTCS HA [IEYATE 1 3aBEPSICTCS B YCTAHOBJIEHHOM I10-
psiike.

ADXHBHOE XpaHEHHE YUETHBIX JAHHBIX HA OyMaXXHBIX HOCHTENISIX MOJKHO OCYIIECTBIISATHCS B
COOTBETCTBUH C IEHCTBYIONIMM A IMHHUCTPATHBHBIM pernamentom Pocobpuansopa, yreep-
KNICHHBIM TIpHKa3oM MunoGpuayku Poccun ot 21 stuBaps 2009 1. Ne 9,

3.2 CBomtHAs BEIOMOCTE UTOTOBO YCIICBACMOCTH KJIacca 3a y4eOHbIN I/ BBIBOJUTCS H3 CHCTE-
MBI yH4€Ta B TOM BUJIE, KOTOPKIH IPEIYCMOTPEH ACHCTBYIOMUMH TPEOOBAHHUSIMH apXHBHOM
CITYKOBL '

Eciu nanusie no yue6romy TORy XpaHATCsl B 3JIGKTPOHHOM BH/IE, CBOJHAS BEIOMOCTE MOJKET
OBITh Nepenana B apxuB Cpasy 110 3aBEPLICHUM BEACHHS yUeTa B COOTBETCTBYIOMEM KIACCHOM
KypHae.

3.3 Tlpu Benenunu yuera B SJICKTPOHHOM BH/JI€ HEOOXOAUMOCTD BBIBOJIA JAHHBIX HA [IE€YATE JUISt
HCIIOJIb30BAHUS B KAYECTBE JTOKYMEHTA OMPEACISCTCS COOTBETCTBHEM HCIIONB3YEMO uHpop™Ma-
IIHOHHOW CHCTEMBI HaLMOHANBHOMY CTaHAapTy Poccumiickoit ®enepanuu TOCT P UCO 15489-

1-2019 «Cucrema CTaHJIapTOB 110 HH(POPMALIUH, OuOIMOTEYHOMY 1 u3narenbekomy neny. Mu-

bopmanus u AIOKYMEHTalHs. Y IpaBleHne 1oKyMenTamu. YacTs 1. [ToHsTHS 1 IPUHITHITED .

4. llelicTBus B cayuae Ype3BbIYAHON cuTyanun .

4.3. B ciryyae upe3Bbruaitnoif CUTyaluu (OTKIIOYECHHE SJIEKTPOIHEPTHHU, HHTEPHETA, ¢O0s B pa-
00Te MHGOPMATMOHHOM CHCTEMEI «ONEKTPOHHBIH Ky pHAI «9mKyp» © T.11.) y4uTens BHOCHT
HH(OPMAIHIO 0 3aHSITHH U 06 OTCYTCTBYIOIIMX Ha OyMaXHEINH HOCHTEND (IPHIIOKEHHE 1

4.4. Cpox BHecenus HH(pOPMAIH 13 OYMa)KHOTO HOCHTENS B SJIEKTPOHHBIH )KypHai B DK — 1
ACHD ITOCJIC JIMKBUIAIUH YPE3BBIYAHHOM CHTYaIUH.

4.5. B ciy4ae BosHukHOBeHHS YC oOyuaromuecs: YUKCHPYIOT [oMalIHee 3aanue B paboueif
TETPajIH.
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